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Process – Scrapping Product

1. Purpose: 
1.1. To remove any products from inventory that are expired, broken, or have been recalled.

2. Scope:
2.1. Scrapping is a corrective action for a Quality Alert.

3. Responsible Parties: 
3.1. Inventory Supervisors

3.2. Depot Managers

4. References: 
4.1. Demo video

5. Definitions: 

6. Procedure: 
6.1. After you have completed your transfer from Stock—> Quality control, you will then need to Scrap the 

product.   From your internal transfer, select ‘Scrap’ from the top left hand corner.  
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6.2. After you select ‘Scrap’ a window will popup like below.   

6.3. From here, you will need to fill out the following:

6.3.1. Product

6.3.2. Quantity

6.3.3. Package (Lot#)

6.3.4. Source Location (This should be  Depot/Quality Control)

6.3.5. Scrap Location (Virtual Location/Depot)
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6.4. Once you’ve confirmed the information, select ‘Done’

6.5. Once you’ve finished, you will still need to validate the scrap.  Now go back to the inventory module: 

                                                   

6.6. At the top, go to ‘Operations’ and select ‘Scrap’

                     

6.7. Now select the scrap that you created from the menu:

6.8. Once you’ve opened the scrap,select ‘Validate’.  After, you should see a log note that says that the

status has moved from Draft—>Done.   If you see this, you’ve successfully scrapped a product.
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7. Revision History: 
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